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1) 1 citation entry for each website you retrieved facts from 

2) Fill in the blanks from your research worksheets 

a. Authors are always written last name first, then a comma, then the first and 

middle names. 

b. If more than one author, the authors after the first one are listed with their names 

in regular order. 

3) Leave blank any information you don’t have. 

a. If no publisher info available, put n.p. 

b. If no posting or revision date available, put n.d. 

4) Rewrite/retype for inclusion in your paper. 

a. Keep the same formatting, including the indentation and title 

b. Don’t double space the entries, but put an extra space between each entry. 

c. Alphabetize according to the first blank that is filled in 

d. Include ONLY the information you put in the blanks. Leave all the pre-typed 

information out. 

e. For each individual citation, put a period and a space for every piece of info. 

f. Format Dates: day month year 

i. Days are given numerically (4, 13, 26) 

ii. Month is first three letters of the month and a period (Jun. Nov.) 

iii. Year is written in full (2012) 

iv. NO COMMAS 


